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WEEKLY SAFETY MEETING MINUTES

ABC Wastewater Treatment Facility

AnyWhere, New Hampshire
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DATE: _________________

ATTENDEES:

· Joe Smith
· John Doe
· Jane Lee
SAFETY TOPIC AND DISCUSSION:

1.
Lock Out Tag Out
2.
Hearing Protection

· The earplug dispenser is now in the maintenance garage
3.
Lunch Room

· There is a concern about the number of people using folding chairs to access high cabinets.

· Joe suggested purchasing a step stool.
4.
Spill Berm for Sodium Bisulfate Tank
· A spill berm was not built around the tank due to its double-walled structure.

· Overfilling of the tank is a legitimate safety concern.

· Jane will place a work order for the berm.

· John suggested that more training for the operators working with the sodium bisulfite tank be considered to prevent overfilling.

5. Vehicle Safety
· Please do not park vehicles at the front entrance.

· Joe will put up a sign to remind people.
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