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	 New Hampshire Water Pollution Control Association 

Communications Committee Meeting
Minutes – July 25, 2008
	


Location:  
NHDES Cafeteria, Concord, NH

Present: 
Tim Vadney (Wright-Pierce), Dave Mercier (Underwood Engineers, Inc.), Rich Slingsby (Hampshire Pump & Equipment)
Time:   
9:00 AM

· New Website Discussions:
· Review of suggested new website file naming/storage structure drafted by Geri (requested by BOD)
· Status of new website development by Geri

· BOD have asked us to bring a projector and run through new website pages at August meeting (date to be determined) so they can approve it for launch in September

· BOD want logo on at least the home page somewhere

· BOD authorized us to purchase a thumb drive to store backup of all ComCom files on so there is a local backup storage point for all files.  DJM to purchase and get Marie to put Poster Contest files on and Marie to put Website files on.  DJM will put all eNews and misc. ComCom files on it.

· BOD wants to put a page on the website to the effect “What is wastewater treatment?”.  DJM to ask BOD to draft the text for this page.
· BOD has asked us to look into how/how much does it cost and how do you get so your website page comes up at the top of popular search engines?  Rich will look into this as will Tim.
· BOD agreed that sponsor recognition on the new site should be listed on the page for each meeting/event to be updated annually with each event.  Need to get full vendor list for Trade Fair booths.

· eNews Discussions:
· Dave to author draft eNews next week

· eBulletin to be sent out today as reminder for BNR Seminar on July 30
· August eNews is supposed to have a section to makes everyone aware of September WWTF tours for legislators and public
· Public Relations Discussions:
· Marie has drafted Poster Contest procedures for ComCom review and future use.  DJM to circulate via email.
· Need to meet next month with Marie to get the letters drafted that need to be signed by the Governor so that packages can be assembled and sent to schools in September

· Rich has volunteered to be available to help with Poster Contest.

· Other Discussions:
· Review/re-adoption of ComCom (and all other Committee) mission statement and list of duties.  See attached draft ComCom Mission Statement/Duties description drafted by Kristin Noel and Marie.  Only two other committees have responded.  DJM to recontact chairs/director liaisons.  DJM to send around Marie’s latest version of ComCom Mission Statement for final comment by ComCom members.
· Status of eNews vs. Membership list review by Rich Slingsby.  Rich to work on this this month.  DJM to send Rich updated NHWPCA membership list.
The next ComCom meeting will be held Friday, August 15 at 9:00 AM in the NHDES cafeteria.
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